1506 Universal Road
Prattville, AL 36066
September 9, 2009

Ms. Ann Morse

Coastal Transit Company

2600 East Main Street

Prattville, AL 36066

Dear Ms. Morse:

Your ad for a marketing representative caught my eye yesterday as I was looking through the classified section of my local newspaper.  I would like to apply for this position.  Currently I am enrolled in a cooperative education program at Prattville High School and get out of school each day at 1:00.

My high school classes have prepared me for a marketing position.  I took Business and Marketing Essentials last year and am currently enrolled in Marketing Dynamics.  Talking with people is fun to me, and I feel I could be an asset to Coastal.  Included with this letter is a copy of my resume, which I hope you’ll take time to read.  You’ll see that I am a good student and have had one other job where I worked for a year.  I’ve listed my references from that company and also from my school.

I would very much appreciate the opportunity to talk with you about this position.  You can contact me at your convenience at (334) 358-0987.

Sincerely,

Kristen Tate
Enclosure

