Journalizing Closing Entries—General Journal Form
Unit 4, Section 8, Page 20
Always list the Debit account first
Each transaction will have at least two lines
*A compound transaction will use three lines.  For example, two credit accounts and only one debit account for the total of those two credit account entries.  Total debits must equal total credits.
Be sure to number your transactions
	Trans #
	Source Doc
	Date
	Name of Account
	Debit
	Credit

	
	
	
	CLOSING ENTRIES
	
	

	1
	
	12/31
	Fees Revenue
	$1,000
	

	
	
	12/31
	Income Summary Account
	
	$1,000

	
	
	
	Purpose:  To close the balance of the Revenue account to reduce it to zero
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	Purpose:  To close the two Expense accounts to reduce their balances to zero (NOTE:  the total of the two should be entered into the Income Summary Acct, read the * above about compound entries)
	
	

	Remember that an account balance is the difference between the debit and credit sides of the account.  You must now visualize the balance in the Income Summary Account as follows:

Income Summary Account credit is:  ________________

Income Summary Account debit is:  ________________

Subtract the two above to find the balance.  This balance is what is next closed into the Capital Account
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