

Exam Exemption Policy Update
 
The following timeline will be followed:

The principal, facilitator, or other designee will notify the e-teacher of the date and time of the school’s semester or final examination schedule a minimum of seven (7) days prior to the administration of the ACCESS term exam.  The teacher will complete the grading of all current student assignments, exams, quizzes, etc., so that an accurate and up-to-date report of grades is available in the learning management system at least five (5) days before the scheduled exam.

Four (4) days before the scheduled term examination, under the direction of the local classroom facilitator, students will print, sign, and date their current grades from the course grades area in the learning management system.  The grade percentage at the time of printing will be the grade percentage used to determine exam exemption.
Please note that students may be responsible for additional assignments or may be allowed to submit assignments that are late between the time of exemption determination (4 days prior) and the term exam; therefore, in some situations, grades may change. 

Facilitators will provide the printed copies of students’ grades to the principal. Upon receipt of the printed and signed copies of the students’ grades,  the principal will notify the students, their e-teachers, and the support centers  of the exemption status of each student on an Exam Exemption Form.  The Exam Exemption Form may be found on the ACCESS Web site (http://accessdl.state.al.us) under the Resources tab.  Completed forms (without students’ grades) will be faxed or e-mailed to e-teachers and all three support centers a minimum of two (2) days prior to the scheduled ACCESS course exam.
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