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EXAM EXEMPTION FORM* Please see update on bottom of second page

This is to verify that the following students have met the exam exemption policies as outlined by our local school system and are eligible to exempt their ACCESS Distance Learning exam(s).  I understand that if this form is not received at least two days prior to the students’ scheduled exam, they will be expected to take the semester exam. 

(Please Print or Type)
Semester - _______________________Year - __________________Today’s Date - ___________

Home School:_________________________________________________________________ 

School Contact Name and Phone Number:___________________________________________ 

School System:___________________________________________________________________

	Student’s Name
	ACCESS Course
	ACCESS Teacher
	ACCESS Teacher’s E-mail/Fax

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	
	
	
	

	
	
	
	


 
The signatures below verify the above information to be correct and true.  

Please fax and/or e-mail a copy to all three Regional Support Centers (contact information on next page) and to the teacher(s) listed above at least two days prior to the student’s scheduled exam.
_________________________________________   ______________________________
Principal        





 Date 

__________________________________________  ______________________________
 Counselor        




 Date 

Madison City Support Center

· Dr. Anne Davidson – Fax No. 256-464-8291 (adavidson@madisoncity.k12.al.us) 
The University of Alabama Support Center

· Mr. Barry Barnett – Fax No. 205-348-2585 (bbarnett@ccs.ua.edu)
Troy University Support Center

· Mrs. Reba Davis – Fax No. 334-670-5679 (rrdavis@troy.edu)

*Exam Exemption Policy Update – December 2009

The following timeline will be followed:

The principal, facilitator, or other designee will notify the e-teacher of the date and time of the school’s semester or final examination schedule a minimum of seven (7) days prior to the administration of the ACCESS term exam.  The teacher will complete the grading of all current student assignments, exams, quizzes, etc., so that an accurate and up-to-date report of grades is available in the learning management system at least five (5) days before the scheduled exam.

Four (4) days before the scheduled term examination, under the direction of the local classroom facilitator, students will print, sign, and date their current grades from the course grades area in the learning management system.  The grade percentage at the time of printing will be the grade percentage used to determine exam exemption.

Please note that students may be responsible for additional assignments or may be allowed to submit assignments that are late between the time of exemption determination (4 days prior) and the term exam; therefore, in some situations, grades may change. 

Facilitators will provide the printed copies of students’ grades to the principal. Upon receipt of the printed and signed copies of the students’ grades,  the principal will notify the students, their e-teachers, and the support centers  of the exemption status of each student on an Exam Exemption Form.  The Exam Exemption Form may be found on the ACCESS Web site (http://accessdl.state.al.us) under the Resources tab.  Completed forms (without students’ grades) will be faxed or e-mailed to e-teachers and all three support centers a minimum of two (2) days prior to the scheduled ACCESS course exam.
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